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Beginning of the Year Welcome 
Welcome London Elementary Pirates!!!!!  We are so excited to get this school year under way with 

sunny skies and smooth sailing.  Our hope and prayer is that all students and their families are healthy 

physically and mentally and taking care of yourselves and each other.  This manual will be a guide to 

help navigate the difficult and uncertain time of online learning.  It was created with the intention of 

making this transition a positive one while still reinforcing some expectations.  We have included a 

Frequently Asked Questions section at the end of this manual to give guidance to the most frequently 

asked questions that we have encountered.  Thank you so much for taking the time to look over this 

manual and again welcome to London Elementary School where we are building excellence, one student 

at a time. 

Getting to know your student 
Teachers will strive to develop relationships with your student, just as they would in the classroom. During 

the first few weeks of school, time will be dedicated for students to get to know each other and the 

teacher. Procedures will be established for teacher student communication and students will learn digital 

citizenship. It is our goal to ensure remote learning does not hinder, but instead promotes the positive 

learning experience of the students and families at London ISD.  

Learning Platforms/Resources 
 
PK-2 Curriculum and Resources 
Daily student schedules and lessons will be assigned each day between 8:30 and 9:00 am in the 

student’s google classroom.  Students will watch their lesson, and then work on their online platforms or 

hardcopy workbooks. 

Teachers will be working through our online educational platforms in: 

Houghton Mifflin Harcourt, Intro Reading – state adopted reading curriculum 

Pearson, Envision Math – state adopted math curriculum 

Saxon, Spelling and Phonics – phonics and spelling supplements 

Texas Studies Weekly – state adopted social studies curriculum 

Pearson, Interactive Science – state adopted science curriculum 

These are simply the resources that our teachers will be working through to ensure that every student 

has mastered the Texas Essential Knowledge and Standards (TEKS).  These online platforms do not take 

the place of our highly qualified teaching staff being engaged in instruction with your child.  Teachers 

will be meeting face to face with students every day to ensure learning is taking place. 

 

Expectations 
Parent 
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● Discuss learning activities with your students. 
● Help your child establish a comfortable and quiet place for learning in the home. 
● Ensure that your students are balancing time in front of the computer with physical and offline 

activity. 
● Monitor time spent on online and offline learning to ensure that students are spending 

adequate time mastering their learning as well as participating in class meetings, group, and 
one-on-one learning sessions with their teacher. 

● Maintain communication with your student's teachers. 
● Monitor district communication for information regarding learning activities or any upcoming 

changes in remote learning. 
● Families are responsible for picking up and dropping off any hard copy materials that the 

student may need from the student’s home campus. 
● Know your username and password and access resources through the district portal. Do not 

share your username or password. 

 

Student 

● Participate in an introductory overview prior to beginning remote learning provided by their 
classroom teachers. 

● Identify a quiet and comfortable place to participate in learning, class time, and discussions. 
● Dedicate the required time to learning each day. This includes time required in virtual class 

meetings, group and partner learning time, and time dedicated to complete assignments. 
● Check online learning platforms daily for information regarding classes and assignments. 
● Participate in online learning activities by responding to questions, asking questions, providing 

input, and working with groups. 
● Submit all assignments by due dates established by your teacher(s). All work submitted should 

be authentic work that has been completed by the student. 

Attendance 
Student attendance throughout remote learning is just as critical as it is during face to face learning. 

Student attendance will be measured through daily progress, via teacher/student interaction. Daily 

student engagement during remote learning is essential to ensure students’ success. A student will be 

considered absent if the student does not have documented engagement or daily contact with the 

teacher, and/or documentation of completed daily work.  

Grading 
Part I: Research on Assessment and Grading Practices 
 
Current Issues 

Based on recent research, the discussion of grading practices leads to great insights on the 
following issues: 

▪ It is a controversial subject. 
▪ Teachers have deep-rooted beliefs and philosophies about grading. 
▪ Reflection is paramount to being an agent of change. 



 

Remote Learning Plan 2020-2021                                                                                                                                                    4 | Page 
 

▪ Standardization of curriculum and assessments are critical. 

▪ We have common curriculum and assessments, but not common grading practices - it is the 
missing link! 

▪ Two common causes of failures are missing homework and poor performance on a single major 
assignment such as a term paper. 

 
Grades are the most common form of educational measurement, yet practice of grading varies greatly 
among schools and within schools. The most notable discrepancy include the factors used in grading with 
respect to including academic and non-academic factors, which allows for grade inflation, grade 
deflation, and grade misrepresentation. 

 
Recommendations by Experts 

 

▪ Grades should reflect an accurate measure of student’s academic achievement. 

▪ Performance on assessments should match instructional goals and objectives. 

▪ Grading policies and procedures need to be consistent. 

▪ Student behaviors, effort, and responsibility should not be reflected in student grades 
(non-academic measures). 

▪ The purpose of grading is to provide meaningful feedback in terms of comments and not 

solely scores. 

 
 

Part II. LISD Grading Practices 
 
Assessment Weight / Calculation of Six-Week Averages 

 

The six-week grade for each core subject at elementary and intermediate school level will be 
determined using the following percentages: 

 

Category Percentage 
Breakdown 

Included Assignments  
Frequency 

Summative 
Assessment 

25 To Assess Mastery - Curriculum-Based Assessments 
(CBA), District Assessments, Major projects, Major 

papers 

2-3 per grading period 

Formative 
Assessment 

70 To Assess Progress - Progress Assessments, 
group assignments, independent work, lab 

reports 

4-6 per grading period 

 Practice 5 For Learning and Practice - Guided practice, 
classwork, participation, homework 

 
1 per week 
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C. Re-Teach / Re-Test 

 
Common Formative Assessments: The ultimate goal of formative assessment is to maximize the learning 
of all students. Retest opportunities should be provided for all students who are willing to improve their 
learning and grades. For example, if a student scores an 80 on a quiz and would like to improve his/her 
score, the student can request a retest with the teacher. If possible, intervention should be provided 
before the second attempt. Below please find suggested guidelines for offering retest opportunities: 

 
▪ It is the responsibility of the student to ask for a retest and schedule it with the teacher. 
▪ Teachers should allow one retake, but offering subsequent retakes is not required or 

recommended. 
▪ Because retakes are not allowed for summative assessments, teachers should encourage 

students to take advantage of retakes for   formative assessments. 

▪ The goal of retesting is to provide students with an additional opportunity to demonstrate 
understanding of a concept. This can be done through a retake, but it can also be done with 

assignments such as correcting missed questions and providing explanations and reasoning. 

 
D. Summative Assessments: 

 
Formative Action for Summative Tests: Summative tests are generally used to assign a final grade. On the 
other hand, using summative data for interventions is very critical. We ask teachers to analyze CBA or DA 

data and come up with an intervention plan to help struggling students on taught standards. 
 

Re-Test for Summative Assessment: If the class average reflects that 30% or more of the students on a 
single major assignment (excluding six-week benchmark tests) do not demonstrate mastery (students 

score lower than 60%), the teacher should provide the opportunity for reteaching/retesting. These 

opportunities should be evident during class time and include the use of different methods of instruction. 

 
When the teachers record the grade after the retest, they may choose the following options: 

▪ the higher of the two test grades, or  

▪ an average of the two grades, unless the average is below 70%. In such a case, a 70% will be 

awarded if the student passed the retest. 

 
The original grade will be recorded if the student fails to take advantage of a reteach and/or 

reassessment opportunity. 

 
E. Maximum Weight of a Grade 

 
When calculating a six-week average, no single assignment or assessment may count for more than 
20% of the total average regardless of the grade category. 

 

F. Minimum/Maximum Assignment Grade Reported 

 
Please see the following guidelines in regards to grade reporting: 
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▪ Teachers are not required to give a minimum grade on an assignment that does not reflect the 
quality of the student’s work. The teacher will record in their grade book actual grades earned 
by the student. However, teachers should provide make-up opportunities for students (refer 
to sections regarding Retest, Late Work, and Make Up Work). 
 

▪ The actual grade earned on any assignment may exceed 100%; however, the calculated average 

on a Progress Report and/or Report Card may not exceed 100%. 

 
G. Minimum Number of Assignments in Gradebooks 

 
Teachers must enter minimum of two graded assignments into gradebook every week. One assignment 
should be in the Summative and/or Formative Assessment categories and the other should be in the 
Formative Practice category.  

 
 

 
H. Minimum Quarter Grade in Report Card (50% Rule) 

 
If a student’s report card grade is less than 50%, the student’s average will be rounded up to 50%. 
The database will automatically round up the final grade to 50 after school administrator transfer 
grades to the report card. All of individual assignment grades given during the quarter that are lower 
than 50 will stay same in the database. 

 
I. Incomplete Grades 

A student receiving an incomplete and/or a zero for a missed assignment should be provided 
opportunities to convert an incomplete grade to an earned grade. In unusual cases where the student 
has missed a large quantity of work, the time may be extended. 

 

 
J. Homework / Late Work Policy 

Homework is designed to prepare students for major formative assessments and ultimately the 
summative assessment. Throughout the week, students should practice relevant work to get ready 

for formative and summative assessments. The amount of homework assigned should not be 
excessive and should only be used to reinforce skills taught in the classroom. No more than a single 

homework assignment, software usage (i.e. 15 min per day), or packet is assigned weekly. It is 
recommended that grade levels coordinate when homework is due to prevent overloading the 
students, when possible. There may be variations to this policy depending on the level of course, 
grade level of student, content area, etc., so please refer to campus and/or content area policies. 

 
Homework is assigned only as an important reinforcement to the “learn-practice-apply” knowledge 
cycle. Zeros (0) should not be acceptable since this indicates that a critical step in the process was 
not completed by the students. Therefore, every effort should be made to ensure that students 
consistently complete all homework assignments. Additionally, because including 

non-academic factors can cause grade deflation and/or grade misrepresentation; it is highly 
recommended that teachers do not deduct points from student work as a punishment for not 
meeting a deadline. 
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The Following is London Elementary Late Work Policy  
 

Days Late Percent Grade Example 

Up to 3 days late Max. 30% of 
actual grade 
deducted 

100 recorded as 70 

 

Students who miss work due to an excused absence will be given the same number of absent days to 

make up all work with no grade penalty. 

Notes: 

▪ Teachers need to ensure that “zero” grades are entered on time and not at the end of the 
grading term. If the teacher waits until the end of the term to enter grades, then only 

“incomplete” can be entered. 
▪ Teachers must write an explanation for zero and incomplete grades in the “Notes” section of 

gradebook. 

 
Extenuating circumstances may occur that are out of the control of the student and which prevent 
him/her from completing and returning homework assignments. The student is to inform the teacher 

of any such circumstances that prevented the completion of the homework. Following parent 
notification, student may be required to come before school or stay after school to complete late 
homework assignments. 

 
Teachers or administrators may grant exceptions to this policy, as appropriate or necessary. 

 
K. Make-Up Work 
 

In order to provide the total assessment "picture" of a student's academic progress for a course, any 

student missing classroom instruction should be given the opportunity to make up the missing assigned 
work. This will ensure instructional continuity and place importance upon consistent attendance and 
daily study. Students will be permitted to make up assignments and tests following any excused 
absence. Formative assessments are considered as a part of learning process, and make-up 
opportunities should be available for all students to improve their learning and grades. Please note the 
following guidelines: 

 
▪ Make-up work is available to all students. Students are responsible for asking for 

▪ make-up work upon returning to class, but it can also be offered by the teacher. Students 
should receive credit for satisfactory makeup work after an absence. They may receive 
a zero as a placeholder until missed work is completed and turned in. 

▪ Exceptions may be granted by administration in extenuating circumstances. 
▪ Make-up work, including tests, may be of an altered version to assess what the student 

has learned. 
▪ Teachers may assign alternate work to assure that students who have been absent have 

sufficient opportunity to master the TEKS or to meet subject or course requirements. 
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▪ Beyond the initial make-up session or assignment, teachers may choose to limit the 
number of make-ups if students are not taking the responsibility to make up their 
missing work. 

 
 

Part III. Grading Scales and Report Cards 

 
All classes will follow a standard scale for assigning letter grades for six-week periods and 
semester work. Teachers will follow LISD Grading Practices and Guidelines with grades 

corresponding to the following scale: 
 

A = 90–100% B = 80–89% C = 70–79% F = 69% and below 
 

Semester Grade Calculation 

All courses will calculate and report a semester average. Calculated averages reported on Progress 

Reports or Report Cards may not exceed 100%. Grades recorded in a grade-book represent a 
confidential record for assessment of student performance. 

 
1st Six-Week Average: 33.33%  

2nd Six-Week Average: 33.33% 

3rd Six-Week Average: 33.33% 

 
Calculation of Year-Long Average 

Elementary will calculate a year-long average. The average will be determined using the semester 

averages. 

 
1st Semester 50% + 2nd Semester 50% = Final Grade 

 

 
 
 
 

Device Deployment/Expectations for District Device Use  
The district will conduct a survey to all LISD families prior to the start of remote learning to access the 

technology needs of students in terms of devices and hotspots. The district will prepare chromebooks 

and/or hotspots for families that need additional devices and schedule a distribution day(s).  

Device Deployment: 

▪ Prior to pick up, parent/guardian will complete a survey and will have electronically signed for 
the device so no contact will be required.  

▪ On distribution day, the parent/guardian will give us the student(s) name(s) and there will be a 
laptop and scanner to scan the barcodes on devices to assign to students in the Follett system. 
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▪ Once scanned, the device will be placed in the trunk or back seat of the car for zero contact. 

▪ If a parent arrives and has not completed the survey, they will be asked to complete on their 
phone to maintain zero contact. 

▪ The pickup will take place at the MS/HS entrance.  

Expectations: 

▪ Device(s) will only be used for school related purposes 

▪ Device(s) will only be used by the student intended at the time of check out. 

▪ Student will adhere to the LISD Technology Agreement  

▪ Report all problems/issues with device(s) immediately. Financial responsibility for the wellbeing 
of the device(s) belongs to whomever checked the device(s) out. 

▪ Device(s) will be returned at the conclusion of remote learning term for the student.   

Digital Citizenship  
Digital citizenship refers to how students should act when using digital tools, interacting with others 

online, and how to be better stewards of technology. LISD strives to create a culture that empowers 

technology use while continuously developing the skills of responsible and appropriate use.  

▪ Carefully manage digital footprint 

▪ Protect private information of all parties, respect all parties 

▪ Stay safe online 

▪ Respect copyright and intellectual property 

▪ Balance time online and on social media 

▪ Report cyberbullies to parents/teachers 

▪ Give proper credit to sources 

▪ Remember everything posted is permanent 
 

Login information and Troubleshooting 
LISD will be utilizing a single sign on system called ClassLink. All username and passwords will be stored 

on applications through this sign on system. Issues with login information can be solved by contacting 

the district technology specialist, Ms. Campbell at ccampbell@londonisd.net. Additional questions or 

concerns can also be directed toward Josh Rombs at jrombs@londonisd.net. 

Mental Health 
The mental health of our students and staff is important to us. Counselors will be continuing to meet with 

students and provide lessons on social emotional wellbeing.  We understand students learn from peers 

and will be incorporating opportunities for students to collaborate virtually with their peers.  We are 

excited to introduce the new Elementary/Intermediate School Counselor, Lucy Flores.  Her contact 

information is lflores@londonisd.net.  She will also post information, tips and activities for students and 

families on Google Classroom.  

mailto:ccampbell@londonisd.net
mailto:lflores@londonisd.net
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PE & Electives Guidelines 
London ISD is still responsible for teaching the T.E.K.s in physical education and elective classes. However, 

being an elective class allows flexibility in the delivery method. It is our expectation teachers will deliver 

learning in a fun, purposeful, exploratory way so that students remain engaged with the learning.  

Schedule 
Each grade level will follow a daily schedule as much as the parents schedule allows.  It is important to 

keep students on a regular daily schedule and therefore each grade level will provide students with their 

daily schedule.  This is an example of a student’s daily schedule that you can expect to receive from your 

classroom teacher: 

 

Time Home Schedule Idea Activity Ideas 

Before 

8:30 
Rise & Shine ● Wake up, make your bed, get dressed. 

● Greet your family, get breakfast, & go over 

schedule and expectations for the day. 

8:30-

8:45 
Surprise Student 

of the Day 

● Watch the video message from our Surprise 

Student of the Day on Seesaw. 

● Get supplies ready for the day.  

8:45-

9:15 
ELA ● View the recorded lessons for Phonics, Reading, 

and/or Writing on Google Classroom and complete 

any assignments.  

9:15-

10:00 
Snack & Play ● Enjoy a snack and then go play outside! 

10:00-

10:30 
Attendance & 

Chores 

● Answer the attendance question on Google 

Classroom. 

● Help out with any household chores. 

10:30-

11:00 
Specials 

● M- Counselor 

(code= ao5gufs)  

● T- Music (code= 

3sbe4po) 

● W- Library 

(code= l3bgzbi) 

● TH - Amplify 

● F- Art (code= 

wmhbw4z ) 

● Log into the Google Classrooms of our Specials 

Teachers to view their lessons each week. 

 



 

Remote Learning Plan 2020-2021                                                                                                                                                    11 | Page 
 

11:00-

12:30 
Lunch & Quiet 

Time 

● Enjoy lunch and then some quiet time either 

reading or resting in your room. 

12:30-

12:45 
Math ● View the recorded lessons for Math on Google 

Classroom and complete any assignments.  

12:45-

1:15 
Snack & Play ● Enjoy a snack and play outside! 

1:15-

1:30 
Science & Social 

Studies 

● View the recorded lessons for Science & Social 

Studies on Google Classroom and complete any 

assignments.  

1:30-

2:00 
PE (code= 

5to3gu5) 

● Log into the PE Google Classroom and complete 

the activities from our coaches. 

2:00-

2:30 
LIVE End of Day 

Chat 

● Log into Zoom to live chat with your teacher and 

classmates! 

2:30-

3:00 
Clean Up ● Put all of your learning materials away for the day 

and help clean up. 

 

Special Programs - ESL, Sped, 504, G/T 
The needs of all special program students will continue to be met during the course of remote learning. 

Through the Bright Thinkers platform, teachers will be able to customize lessons on an individual 

student basis as well as provide additional support and supplemental material as needed. Due to the 

nature of special programs, interventions will likely require a heavier concentration of synchronous 

supports and services, including but not limited to: tutorial times, accommodations, and modifications 

to ensure that individual student needs are met. Progress will be carefully monitored and 504/ARD 

committees will convene as needed to make appropriate recommendations to meet student needs. This 

will support meaningful progress for all students based on their individual goals and programming. 

While teachers will be responsible for content, all 504/Sped/ESL students will have a designated case 

manager that can put together a committee to determine the needs of any student during remote 

learning. Information about the case manager can be given by the campus administrator. In an effort to 

protect the health and safety of all students and staff within the educational environment, all 504/ARD 

committee meetings will proceed via Zoom or other alternative means unless otherwise requested and 

agreed upon by both the parents and district.  Individualized information for students receiving special 

services will be provided as it becomes available through case managers and other appropriate staff 

members.  
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Submitting Assignments 
Students will be submitting assignments through designated platforms like google classroom or online 

curriculum portals such as Houghton Mifflin Harcourt (Into Reading) or Pearson (Envision).  Assignments 

will have due dates that will be graded according to the LISD grading policy and grades will be released 

once all students have completed the assignment. 

Teacher Support 
Teachers are a key component in every learning situation and represent the bridge between the student 

and curriculum. While using remote learning, the teacher will still be the heart of the coursework and 

will maintain the integrity of the education system with the work they do daily for their students. 

Expectations 

▪ Develop high quality remote lessons and assignments that integrate the Texas Essential 
Knowledge and Standards (T.E.K.S.) 

▪ Plan appropriate instructional strategies, activities, materials, and equipment that reflect all 
students’ individual needs 

▪ Provide necessary accommodations/modifications for all students in special programs 

▪ Provide a variety of learning experiences through synchronous and asynchronous activities 

▪ Consistently assess student achievement through formal and informal testing and use results to 
plan instructional activities 

▪ Communicate regularly with students, parents, and administration regarding student 
performance  

▪ Support classroom performance through tutorials and study material 

▪ Daily interaction with all students 

▪ Respond to students, parents, and administration within a 24-hour period (excluding weekends) 
 

  

Technology Access 
Students who do not have access to internet or a computer at home will have the opportunity to check 

out a chromebook and/or hotspot to complete classwork. The district will perform a needs assessment 

and work with families to overcome any barriers with technology and remote learning.  

 

Frequently Asked Questions 
▪ What are the differences between the 2020 spring distance learning and 2020-2021 online 

policies? 
o Grading policy was modified for the distance learning plan in the spring of 2020 with 

reduced number of assignments and extended time for completion 
o The grading policy for the 2020-2021 remote learning will be consistent with the on-

campus policy. 
o For the 2020-2021 school year, each student will need a 1:1 device and will be issued a 

device if requested. 
▪ How will remote learning be graded? 
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o Grading for all remote learning will be administered by the teacher of record in 

accordance to the LISD grading policy. Texas Education Agency (TEA) policies require 

schools to adopt the same grading policy for remote instruction as on-campus face to face 

instruction. 
▪ How often will assignments be due? 

o Depending on the grade level and course, grades will be due at the discretion of the 

teacher while adhering to the LISD grading policy. A minimum number of grades per six 

weeks will be met and assignments will be due as appropriate with the curriculum. 
▪ Will students be able to interact with teachers? 

o Teachers will provide students with a live synchronous virtual opportunity daily. A 

master schedule of tutorials times will be posted on the campus website and on the 

teacher google classroom pages. A student may request and schedule and additional 

tutorial time with the teacher as needed. 
▪ Is the virtual teacher the same as the in-person teacher? 

o Yes. A certified teacher will be responsible for maintaining the online courses. Teachers 

will also be responsible for providing timely feedback to students. 
▪ Will students still receive special services with remote learning? 

o Yes. All students in special programs will receive their accommodations/modifications 

according to their individual plans. 504/ARD committees may convene if changes need 

to be made to the plan for the remote learning environment. 
▪  How will attendance be taken? 

o TEA requires attendance to be measured daily through engagement measures such as: 
▪ Daily progress on curriculum platforms such as Bright Thinker or Google 

Classroom 
▪ Daily Progress via teacher-student interactions 
▪ Completion and submission of assignments to their teacher through Bright 

Thinker or Google Classroom 
▪ What if my student gets sick and cannot complete coursework? 

o If your student is unable to complete coursework please communicate with the teachers 

for arrangements to make-up the work. Your student will have the same number of days 

to make up his/her work as days absent. Please also notify the campus secretary and 

provide any documentation relevant to the absence. 
▪ If there is a problem with a school issued device, who do I contact? 

o Contact the campus principal and notify him/her of the problem and you will be directed 

to the best person to help resolve the issue. 
▪ What if my internet goes down and I cannot get back online? 

o Contact the campus principal by phone and notify him/her of the problem.  If you are 

unable to reach him/her the contact at the first available opportunity. 
  

 

 


